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3ANNOBE
Ne 240

rp.Cmsagoso 13.05.2016r.

Ha ocnHoBanme w144, an2 or 3MCMA, BB Bpw3ka ¢ w7 or 3OVKIIC u B
U3IIBJIHEHHE Ha 3aKOHa 3a MPEJOTBPATABAHE H YCTAaHOBIBaHE KOH(IUKT Ha MHTEPECH

YTBBPIXIAABAM:

HucTpykums 3a mpHeMaHe, perHCTPUpaHE M pasTIekJaHe HA CHTHAIA 3a KOPYIIIHA,
CHI'HAJIM OT OOII XapaKTep, KaJOH M MPeIOKEHHU.

) HpCIII/IC OT HacTosAIIaTa 3aroBe Ja C€ BphYH Ha 3aMHTCPCCOBAHUTE JIMIIA 32 CBEICHHE U
H3IIBJIHCHHE.

KoHTpona no m3mbiHeHHe Ha HAcTosIIaTa 3amoBen Bh3laraM Ha Enka KaiikoBa —
cexpetap Ha O6muaa CMAI0BO.

HNBAHKA IETPOBA
KMET HA OBIIIUHA CMSI10BO



T'aasal

OB TOJOXEHMS

Yn.l TasH HHCTPYKIHS YpeXHa pela M OpraHM3alliATa 3a NpPHEMaHe, PETHCTPUpaHe H
pasriiexiaHe Ha TOCTBIMIM CHTHAIM 3a KOPYIIHS, CHTHAJNH OT OOIN XapakTep >xajlOu H
npe;uioxkeHus KkpM O6mumHCKa aqmuHucTpanus — CMAfoBo.

I'nasa II

HNPOHNEAYPH 3A PASTJEXJIAHE HA CUT'HAJIA 3A KOPYIIITASL

Yn.2 Curnanure 3a kopynnus B O6muHcka agMUHHACTpanys rp. CMAI0BO MOraT a MOCTHIIBAT '
upe3: :

e moIa,eNeKTpOHHA momia Ha aapec: Obshtina_smiadovo@abv.bg

e HHTEpHET caiiTa Ha oOmuHara Ha aapec: http://smyadovo.bg

e TenedoH 3a noaaBaHe Ha curHanu: 05351 2808

e (axc: 05351 22 26 ,

e KyTHs 3a CHTHAIM ,[IPEJUIOKEHHs M JXaibH, mocraBeHa Ha Bxoja Ha OOmuHCKa
aJIMUHHUCTpAIHs;

e ype3 AeT0BOACTBO/GpoHT-0dHC

UYn.3 Ilpounenypata 3a pasriiexxaaHe Ha CUTHAIM 3a KODYIIUS, IIOCTHIMIN IO €IHH OT
ONMCAHUTE B WI.2 HAYMHM, 3aII04YBa C TAIXHOTO PETHCTPHPAHE B JISJIOBOAHATA CUCTEMA, CIIE,
Koero ce npenasar Ha Kmera Ha rp. CMs10BO 3a pe3oironus 10 KoMHucusTa 3a 6opba c
KOpYIIUSATA.

Yn4 B cecraBa Ha KomucHaTa 3a Gopba ¢ KOpymuusaTa 3agb/DKHTEIHO C€ BKIIIOYBAT
CCKpeTapAT Ha O0IMUHATA U IOPUCT.

Yn.5 AHOHMMHH CHUTHAJIH 32 KOPYIILIH CE€ OCTaBAT 0€3 BHKEHHE.

Yn.6 (1) Ilponenypara 3a pasriiexxane Ha CUTHIJIM 32 KOPYMIUS IIOCTBIINIH, Ype3 KyTHs
Ta 3a CHTHAJIH, IPEJUIOKEHHUS M JKaJIOH 3a1o4Ba ¢ HEHHOTO OTBapsHE.

(2) KyTusra 3a curHaIu npeajioxXeHus 1 xxanodu ce oreaps ot Ilpencenarens Ha KOMHCHATA
3a 6opba ¢ xopynuusara /Cekperapar Ha OOmuHaTa, BEIHEXK MecedHo — oT 1-Bo no 10-to
YHCJIO Ha Mecella, B IIPUCHCTBHETO Hali-MalKo Ha OINe JBaMa WICHOBE Ha KOMHCHSATA,
OIIPaBOMOIIEHH CHC 3aAII0BE] Ha KMETA.

(3) KmouoBere OT KyTHATa ce CHXpaHSBaT B Kacara Ha OIEpaTHBHHSA HEXYpPeH Ha
ofmuHaTa.




(4) KoMmucusTa M3roTsst IPOTOKOJ (B KOHTO CE OIHCBA KaKbB € THIA JOKYMEHT, CHTHAN 32
KOPYIIIHS, CUTHAIM OT OOII XapaKTep WM HpeAIoKeHHe KbM OOIMHHCKA aIMHHHCTPAIH)
OT HAMEPCHOTO B KYyTHATA U I'0 IIpeiaBa 32 BXOIHpaHE B AEJIOBOIHATA CHCTEMA, Ype3 NeJIOBOACTBO.

Yn.7 TlpouenypaTa 3a pasmyiexiaHe Ha CHTHAIM 3a KOPYNIMA NOCTHIUIM Ha TenepoHa 3a
IoAiaBaHe Ha CHTHAIH:

(1) Monanenure curHany 3a kopynuus Ha Tenedon 05351 2808 ce pmucsar B PerucTsp Ha
CHTHAIH M kanbH, KOHTO ce chXpaHABa H Bomu oT cuyxuren keMm IJAOI. B nero ce
3aBEX/IAT BCHUKH MOCTBHIIBAIIM CHTHAJIM 32 KOPYIILHS, CHTHAIIH OT OOl XapaKTep M xainbu,
KOMTO Ca aHOHUMHH.

(2) PerucTbpbT 3a CUTHAIM U XKaIOH ChABPIKA ClIeAHaTa HH(OopMaLHs:

e Tlopenen HOMep Ha CHTHasIa 32 KOPYIILHMS, CHIHAJIa OT 001 XapakTep WiH xxanbarta;

e  Bup (curxan 3a KOpyILHs, CUTHAJ OT 001 XapaKTep)

e JlaTa ¥ 4ac Ha IIOCTBHIIBAHE ;

e  JITHXKHOCTHO JIMIIE, TIPHEJIO CHTHA 32 KOPYTILIHs, CHIHAJI OT OO XapaKTep MM xanba;

e KparTko onucaHue Ha MOCTHIAIMA CHTHAJ 32 KOPYIILHA, CHIHAJ OT o0l XapaKTep Wi
anba;

e MecTOmnONOKEHHE W/HIHM TOUEH afipec;

e Ilpeanpuery neiicTBus 3a pelllaBaHe Ha npodnema;

e  OTroBopeH CIIy>KUTEN 3a ISHCTBUA 10 pellaBaHe Ha mpobiema;

e Pemenue Ha nocrasenus npo6nem /" J{a" wmu "He" / 1 naTa Ha pemaBaHeTo My.

(3) Ilpu obaxxmane Ha TenedOHBT 3a MOAABAHE HA CHTHAIM, CIY>KHTENS 3alyCBa JaHHUTC B
perucTepa U CBOEBpeMEeHHO WHGOpMMpa KOMIIETEHTHHMs OpraH 3a mpeirpHeMaHe Ha To-
HaTaThIIHH AeHCTBHUA.

(4) 4Yn.8 Komucusara 3a pasriiexxaaHe Ha CHTHaIH chOHpa, 0606ImaBa M aHaIH3Mpa BCHYKH
HeoOXOMMMHM JIOKA3aTeNCTBa (BKIIOYUTENHO B3eMa NIUCMEHH OOSCHEHMS OT NMpOBEpABAHHS
CITY’KMTeJT) 3a M3SCHsABaHe Ha oOGCTOATENCTBATa O CHrHana 3a Kopynuus. Cnen cbOupane
Ha BCHYKH JI0Ka3areJicTBa C€ CHCTaBid KOHCTATHBEH MPOTOKOJN, KbM KOWTO Ce Mpmiiarar
BCHYKH CBOpaHuM Marepuand. IIpoTOKONBT ce MOAMMCBA OT WIEHOBETE Ha KOMHCHATA.
Yn.9(1)KomucusaTa 3a pasriexJaHe Ha CHTHAJINTE 3a KOPYILHMA H3rOTBA HOKJAaL U ro
npeaaBa 3aeHO ¢ NPOTOKOJHUTE U chOpaHuTe JoKa3aTencTBa Ha KMeTa Ha obmuHara Hai-
KBCHO 1Mecell cnex NofaaeHus CHrHai.

)

(2) TlomanenuTe CUrHANM HEe MOrar Ja ce Bb3jlaraT 3a pasrjexIaHe Ha JUIBKHOCTHH JIMLA,
cpeLLy KOHTO ca MOoJa/icHH.

(3) 3a ycraHoBsiBaHe Ha (aKTUTe U 0OCTOATENCTBATa MOTAT Jia C€ M3M0JI3BaT BCHYKHU CPE/ICTBa,
KOHTO He ca 3a0paHeHH OT 3aKOHa.

Yn10 KmersT Ha oOmpHara ce MpoM3HAacs MO AOKIaja Ha KOMHCHATA B ITMCMEH BHI B
CeIEMIHEBEH CPOK OT NPEeIaBaHETO MY.

Yn.11 Ilpun naHHH 32 M3BHPLICHO NPECTHILIEHHE CE YBEAOMABA NIPOKYpaTypara.

Yn.12 JIoKyMEHTHTE IO MNPENHCKUTE, TNPOTOKOJIMTE H MAOKIAJUTE Ha KOMHCHATAa 3a
pasriiexiaHe Ha CUTHAJIMTe ce apXMBHpAT B o6mus apxus Ha O6muna CMsoBo.

Yn.13 Cnyxurenure Ha OO6mmHa CMAI0BO, UMaT JOCTHI [0 NONYYEHUTE CHTHAJIM H
o6pa3yBaHWTe IPENMCKH, MOAIMCBAT JACKIapalus 32 KOHQHACHUMAIHOCT MO MONyYeHata
uHpOpMALMA M Ce 3aJBJDKaBaT Ja Ce CMa3BaT M 3aMMTaBaT KOH(HICHUMATHOCTTAa Ha
¢du3MUeCKUTE M IOPHIMYECKHTE JIMIIA, MOAAIH CHTHAIINTE 332 KOPYTILHS.




Yn.14(1)Komucuara Boau Pervcrsp 3a o6pasyBaHMTE NPENHCKH H NMOCTBIMINTE CHTHAJH 32
KOPYTILIHAL.

(2) B Peructopa ce BIHCBa CIEAHUTE AAHHH :

1. Bxonsam Homep

2. meHa ¥ afpec Ha JHLETO, MOAANO CHIHANA 32 KOPYIIHS
3. Pe3toMe Ha cUrHaJIa 3a KOpYILUIL
4. KpaeH cpoK 32 OTTOBOp
5. Pe3toMe Ha oTroBopa
6. benexxku

Yn.15.Cnepq u3TndaHe Ha KajleHNapHaTa TofMHa, B cpok A0 30 THM —sHyapH Ha clelBaliara
roMHa, KOMHCHSTA M3rOTBA TOAHUIIEH OT4eT. Toil chappika MHOpMaLHs 32 MOCTHIMIHTE
CHUTHAIM, aHANW3, W3BOAM M IIPEBAaHTHBHHM MeEpPKU 3a NPEBEHUMS M IIPOTHBOACHCTBHE Ha
KOpYTILIUATA.

T'nasa III

HNPOLIEXYPH 3A PA3TJIEXKJTAHE HA CUTTHAJIN OT OBII XAPAKTEP,
KAJBU A NPEJIOXKEHHUS KbM OBIHNHCKA AIMHHHUCTPAILIASA

Yn.16. Curnanure 3a kopynuus B OOmuHcKa amMuHHcTpanus rp. CMam0Bo Morar jaa
MOCTBIIBAT Upe3:

e mOma,eNieKTpoHHa moma Ha azpec: Obshtina_smiadovo@abv.bg

e MHTEPHET caiiTa Ha oOlMHaTa Ha aapec: http://smyadovo.bg

e tenedon: 05351 2808

o daxc: 05351 22 26

e KyTHs 3a CHTHAIM, TPEMJIOKEHHsS M KarOW, IocTaBeHa Ha Bxoja Ha OOmHMHCKa
aZIMHHUCTPALNS;

e KHHUTa 3a MOXBAIH H OIUIAKBaHHS
e ype3 enoBOACTBO / HPOHT- odHC.

Ynl17. (1) Tlpouemypara 3a pasriexgaHe Ha CHTHaIH OT oOIN Xapakrtep, »xaiuba
MpeJUIOKEHHE WM IOXBajla, MOCTHIWIM 10 €IUH OT OIMCaHWUTe B WI.16 HauMHH, 3a04Ba C
TSAXHOTO PErHCTpHpaHE B AEJOBOJHATA CHCTEMa, ciiell KoeTo ce npenaBaT Ha Cekperaps Ha
O6umua CMA0BoO.

(2) Cexperaps Ha oOm[MHA NpaBH IIpe/BapUTENEH IpErie] Ha AOKYMEHTHTE H
ompeneIts JaJiM IpeIMEeTHT Ha JIOKYMEHTa € OT KoMIteTeHTHocTTa Ha O6muaa CMa10B0.




(3) Axo Gbae KoHCTaTHpaHO, 4e He e B npaBomowmsta Obmmua CMSOOBO na pasriesa
BBIIPOCA, JOKYMEHTHT CE MNpEnpaia N0 KOMIETEHTHOCT Ha CHOTBETHOTO BEJOMCTBO M KaJI00-
HOJATeNSAT IIHCMEHO CE YBEIOMSIBA 3a IPENIIPHETUTE ACHCTBHS.

(4) Axo OB1c KOHCTaTHPAHO, Ye MPeAMETHT Ha JOKYMEHTA € OT KOMIETEHTHOCTTA Ha
O6muHara, cpmuAaT ce fokiansa oT Cekperaps Ha Kmera Ha o6muHara, KOHTO ciex
Iperyie]; Ha JOKYMEHTa IO BBb3Jiara, 4pe3 pe3oNonHs 3a NHCMEH OTroBOp Ha
CHOTBETHHSI KOMIIETEHTEH CIIy>KHUTEJ OT aIMAHUCTpAIUATA.

(5) B 14 nHeBeH CPOK CITy>KUTENAT, KbM KOUTO € Pe30HpaH JOKYMEHTa IOAroTss, CHIJIacyBa

ro cekc Cekperaps Ha obuuHaTa (B Ciy4ail 4e ca pasjIdYHH JIMIA OTTroBOp) H IO
BHacs Ha Kmera.

(6) Ilpu cmyvan, xacaemy anbH CpeIny CIIy)XHTENH Ha OOINHHATA, KaKTO H B JPYTH
crenubuyny CIyyaw, CBBP3aHH C pasTIeXJaHe HA CHTHAIH OT OOII XapakTep,
XanOH MM NpeJUIOKEHHs, KMeTa Ha3Ha4aBa KOMHCHS, B KOSTO 3aIBbIKUTENHO Ce.
BmoyBa CekperapaT Ha oOOImIMHATA M IOPHCT, a KOrarto Kacae CIyXHTel B
aJIMMHUCTPAIUATA, IPEKUST MY HadaJIHUK.

(7) AHOHMMHM CcuMTHANM /CHTHalI OT OOl XapakTep, »anbH H IIPEIIOKEHHT KBM
O6muncka agMuHMCTpauus — CMSI0BO ce ocTaBs 6€3 BIKEHHE.

J
Y.18.(1) IIpouenypara 3a pasriexnaHe Ha CHTHAIH/CUTHAI OT OOII XapakTep, XKanbu u
npemnoxenus kbM O6muHCKa anMuBACTpanus — CMSI0BO, MOCTHIIMIIH, Ype3 KyTHS 3a
CHTHAJIH, IPEAJIOKEHHS H 3XaJION 3aI104YBa ¢ HEMHOTO OTBapsHE.

(2) Kyrusara 3a curmamu, mpemiosKeHHsA M kanGu ce orsaps oT IlpencemaTens Ha
KoMucHsiTa 3a 60p6a ¢ xopymnmusra /Cexkperaps Ha 06IIMHATA, BEAHEK MECEYHO OT 1-BO
no 10-To 4mcno Ha Mecena B MPUCHCTBHETO HAH-MAlIKO HA OINE ABaMa WIEHOBE OT
KOMHCHSTa, OIIPABOMOIIEHH ChC 3alIOBE Ha KMETA. \

(3) Kirouosere or KyTHsATa ce ChXpaHSABAaT B KacaTa Ha ONEPATUBHHSA JEXypeH Ha
obmuHaTa.

(4) Komucusara u3roTBs mpoToKoN (B KOHTO Ce ONMHMCBA KAKBB € THIIA HOKYMEHT,
CHrHal 3a KOPYNIHs, CHIHAIM OT OOIl XapakTep WIH IPEUIOKEHHS KBM OOIIMHCKA
aIMHHHCTpAllKs) OT HaMEPEHOTO B KyTHATa M O IpejaBa 3a BXOAMpaHe B AEIOBOIHATA
CHCTeMa, 4pe3 JeI0BOACTBO/PpoHT-0dHC.

Yn.19 (1) Ilpouenypara 3a pasriexiaHe Ha CHTHaIM OT OOIN XapakTep, Xanbu H
npennoxeHus KbM OOIMHCKa aIMAHACTPAIHS, TOCTHINIH, Ype3 Tenedon 05351 2808:

(2) IlonamenuTe cUrHAH OT OGII XapaKTep, >KalGH U NpeIoKeHHA KbM OGIIHHCKA
aIIMHHHECTPAIHA IIOCTBINIIH, Ype3 Tenedon 05351 2808 ce BoucBaT B PerncThp Ha CHTHAIH M
*KaJIGH, KOHTO Ce CHXpaHABa M BOAH OT CIIYXKUTEN B ITAOT'. B Hero ce 3aBexxnaT BCHYKH
NOCTBIIBAIIM CUTHAIH 33 KOPYIIHMS, CATHAJIH OT OOIIl XapaKTep U KaluOu Ha rpakIanu, GHPMH
u HITO. He ce 3aBexxnaTr curaany u xanbu, KOUTO ca aHOHUMHH.

(3) PerucTuphT 3a CHrHANM U JXalGH CHABPXKA CNEHATA HHPOPMAIIHS:

- Ilopenien HoMep Ha cHTHANA 32 KOPYIILHsI, CHTHAJI OT OOII XapaKTep HIIH Kaiba;

- Bup (curnan 3a Kopymnuus, CHrHaJ OT 061 XapaKTep HiM xan6a);

- JlaTa 1 yac Ha IOCTHIIBAHE;

- JUTBXKHOCTHO JIHITE, IPHENIO CHTHA 32 KOPYIILHSI, CATHAI OT OOII XapaKTep HIIH Xanba;




- Kparko onucanue Ha MOCTHIMIIHSA CHTHAJ 32 KOPYIIIHSL, CHTHAJI OT OOII XapaKTep WM Xanba;
- MecTononoxXeHue 1/iim TO9eH ajipec;

- [Ipennipuern neiicTBus 3a pelaBaHe Ha MpodneMa;

- OTroBOpeH CIIy>XHUTeN 3a JeHCTBUS 10 pelIaBaHe Ha pobiiema;

- Pemenne Ha mocraBenus npodiem /,,J{a“ nmn ,,He*/ n nata Ha pemaBaHETO My.

(4) Ilpu obaxxnane Ha Tenedon 05351 2808, ciyxxuTenar 3anucBa JaHHUTE B PETHCTHPA U
cBoeBpeMeHHO uH(popMupa Cexperaps Ha o6muUHaTa 32 IPEANPHEMAHE Ha T0-HATATHITHH
IeicTBHS.

Yn.20(1) Ipouenypata 3a pasriexaaHe Ha CHTHAIH OT 0611 XapakTep, *Kanbu u
npemnoxeHus kbM OOmuHCKa amMuHUCTpanusg — CMSI0BO ¥ IIOXBAIIM, IIOCTBHITHIIH, YpE3
KHura 3a moxXBaJii ¥ OILUIaKBaHMs, Hapu4aHa 1o-1oity Kuurara, 3ano4sa ¢ HeliHaTa IpOBEpKa.
(2) TIIpoBepkara ce U3BBpIIBa exxeMecedHo 1o 10 uncno Ha Mecena ot Cekperaps Ha
obmunara. Toil cHeMa MOCTHIMINTE OIUIAKBaHUS/MIOXBAIH 32 H3MHHAINS IIEPHOA H TH
BXOZHpa, upe3 JOKJIaqHa 3a pasriexaane oT Kmera Ha obimunara.

(3) Cnen cuemanero Ha uH(popManusTa ot Kuurara, Cekperapsi ce pa3nucsa H 3allMCBa JaTara
Ha IPOBEPKa. .

(4) Kuurara ce nocrassi Ha JOCTBITHO MSICTO B IIOMEIIIEHHETO 3a 06CTy:KBaHe Ha IPaXKIaHH.

(5) Kunrara cpappika cienHara HHGopManus:

- ITopenen HOMep U nara;

- JIune mopano curHajia oT obmy XapakrTep, jkanba, NpenoxKeHue WM H0XBaja,

- Bun (cursan ot o1 xapakTep, jxanda, IpeIIokKeHUe UM I0XBaja);

- Kparko onmcanue Ha MOCTHIIMIIMS CUTHAJ OT O0I XapaKTep, xKanba, peUIoxKEHHE HITH
moXBaJa.

Yn.21. [ToganenuTte CHrHAIH He MOTAT Jia Ce BH3JIarar 3a pasriieX/IaHe Ha JUIbXHOCTHH
JIHIA, Cpenty KOUTO ca IToJlaicH .

Y22, 3a ycraHoBsBaHe Ha (akTHTe H OOCTOATEICTBATA MOraT Ja C€ H3IMOJN3BaT
BCHYKH CpeJICTBA, KOUTO He ca 3a0paHeHH OT 3aKOHA.

Y23, Ilpu ¢poHT Oodmca Ha oOmuHATAa CE BOAH PETHCTHP Ha BCHYKH HOCTHIIHIH
CHTHAJIM OT 0Ol XapakTep, XauOW M TpemIokeHHs KbM OOIMHCKA aJIMHUHHCTpAIHs -
CMSI0BO B pETHCTHPA CE BIUCBAT CICAHATE NaHHH:

1. Bxopsm HOoMep

2. KopecrioHneHT-aapec

3. Bua nokyMeHT

4. Pe3onupad oOT:

5. KopecnonaeHTCcKa per. HHAECKC-1aTa
6. OTHOCHO

7. Pesomonus/3agaua/;

8. llata




9. Mznpaten no-Tlomyuen ot Ipenanen Ha
10. Kop.per.uua.nara
11. Kpatko ceappxaHue

12. MHpeke Ha K1achpaHe CHIJIACHO HOMEHK/IATYpaTa Ha AeJlaTa

13. Cpok 3a 3anasBaxe

Yn.24. To 30 sHyapu Ha creqiBamara KajeHgapHa roauHa, Cekperaps Ha obGIIMHATA H3rOTBS
rogvied ortdyer. ToH chAbpka HHGOpPMALHMs 3a MOCTHIMINTE CHIHAIW/CHTHAT OT o6l
XapakTep, *ajnbu M npemiokeHus kbM OOIMHCKA anMUHHCTpalmsa - CMANOBO, aHAIM3H H
H3BOIIH.

MNPEXOJHH U 3AKIIOYMTEJIHU PA3IIOPEABU

§1. Uuctpykuusara e yrespaeHa cbe 3anoBeq Ne 240 or 13.05.2016r., u BiIH3a B CHIa OT AaTaTa Ha
HU3JaBaHeTo M.

§2. an BB3HHKHAJIH OCHOBaHHsA, HaCTOAIATa MHCTPYKLHA MOXE [a 6bae HN3MCHCHA, NOIThJIBAHA HJIH
OTMEHEHA IO pefa Ha U3J1aBaHeTo .

§3. Tasu UHCTPYKLHA 1a CE OTOBECTAT IyGIMYHO KaTo ce MyOIIMKyBaT Ha caiiTa Ha OGLIMHATA Ha anpec
http://smyadovo.bg
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EJIKA KAMKOBA
Cexpemap na o6wuna Cma0060




